Recipient Management

i HEARTLAND BANK

a division of

i German American Bank

NOTE: A 'Recipient’ is an individual or company
which is either debited or credited via ACH or
wire.

1. Select the 'ACH & Wires' menu and then Lol oreeaee

select the ‘Recipients’ tile. Sons v~ ECislviE e

Business Banking

ACH & WIRES \

@ Payments 22 Recipients
An advanced workfiow to send or collect wire, ACH, and Create & mar{?e recipients of commercial payments
ther one-BMe or recuITIng payments

& ACH Pass:Thru & Tax Payments
Create a batch ACH paymestt by uploading a file Pay federal or state taxes

=3 ACH Reporting
This 1s for NOC's and Returns Reporting

2. Click the "New Recipient’ button.

‘Recipients |
|

m 5 == |

e breal Aaarrne Number of Accounts ==
T CO |
3. Enter 'Display Name and ‘Email Address’. Eo ] \
DI:pla;Name . R @ Send email notifications for template payments
’ : (e 5 ’ ample test@abc com
NOTE: ‘Send e-mail notifications’ generates an e- o
mail to the recipient at the time the ACH or wire e
transaction is processed by Mutual of Omaha
Bank. The email message does not contain
confidential information.
4. Select the 'Payment Type' which designates ccounts (1)
the transaction type(s) for which the account is — — —
eligible. — J— wa
P aymec Type Beneficiary Type
ACH and Wire
Account *
Wire Only
ACH and Wire
Wage (ACH)

eliren Searc ACH Routing Number *

& Search by nameor routing #

We're here to help. Treasury Support: 800-697-0049
treasury.management@heartland.bank
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a. Payment Type '‘ACH and Wire' displays | o= B
fields corresponding with both ACH o E—— e
and wires. Complete all required fields = =™ B v ik
] _ . [— P———
designated with an asterisk. = ~]
- agoc?

NOTE: The Financial Institution (Fl) search ,Sm, e
function allows for the dynamic search of S
domestic banks and credit unions. Enter the Fl senercary
name or ABA number in the field. When the — o —
desired Fl has been selected, the corresponding prre o2 our
ACH Routing Number and Wire Beneficiary Fl

information will automatically populate.

Accounts (1)

b. ‘Payment Type 'ACH Only’ displays e B el itk
fields corresponding with only ACH. e B .
Complete all required fields P :
designated with an asterisk. e —

Select Account Type

= Add account

Financiallnstitution (FI) Refired Search  ACH Routing Number *

& Search by nameor routing #

Accounts (1)

C. Payment Type lere onlyl dlsplays Account Payment Type Financial Instituton (F) Routing Number

~Add account

fields corresponding with only wires. e i I
. . P aymat  Type Beneficiary Type

Complete all required fields (oo = —

designated Wlth an astel’isk. "ACH Oonly | Financial Institution (F1)

Nnfreg laar—
ACH and Wire Q Search by nameor routing #
| Wage Garnishment (ACH)

Beneficiary FI

Name * Country * FI ABA Number *

Address 1 Adoress 2 City

We're here to help. Treasury Support: 800-697-0049
treasury.management@heartland.bank
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Receiving Fl - B

Name Wire Routing Number

5. Click the check mark when the account setup
is complete.

intermediary FI =

Name Country Wire Routing Number
Address 1 Address 2 Ciy

State Postal Code

Select State

6. Select 'Add another account’ to add an 5
additional account or select ‘Save Recipient’
to complete the setup.

7. Complete all required fields designated with
Recipient Details
an asterisk in the ‘Recipient Details’ section. Wretames po— sy

Country Address 1+ Address 2
United States

8. Click 'Save Recipient’ to complete the setup e = =

Select State

process. Templotes (0 \

We're here to help. Treasury Support: 800-697-0049
treasury.management@heartland.bank
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